
Instruction for foreign experts – how to add a project evaluation 

 

1. When You are granted access rights to the CPMIS, You will receive an email with username and password for login. 

2. Open homepage: https://fondi.cfla.gov.lv/ENG 

3. For loging into CPMIS click here 

 

4. After the first login, the system will ask You to change the assigned password. 

 

5. After changing the password, You will be redirected to the homepage. Now, enter Your username and the new password. 

 

https://fondi.cfla.gov.lv/ENG


6. After that, new page will open – the attached image shows a glimpse of the new design with explanations of the new system elements 

After typing in Your username and password and clicking [Log in] the system will send You to 2-factor authentication page 

7. To setup 2FA – please follow the instruction in 2FA setup window 

 
 

After step 4 You will recieve one time password (OTP code) for input in CPMIS OTP code data field. Then press [Complete setup] and you will have access 

to the system. 

Next time, after typing username and password, You will have to provide only 6-digit code from application 



 
 

8. When first signing the system, the User must read the terms of use and agree to comply with them. To agree with terms press button [Accept terms].  

9. In the system, You have access to the section 'My Evaluation Forms' 

 

 

 

10. In the section 'My Evaluation Forms,' there is a list of evaluations submitted for review. When opening an evaluation first time, you may need to 

complete the Declaration of objectivity and confidentiality form. 

 



 

 

 

 

 

 



 

11. In the Declaration of Objectivity and Confidentiality form expand the project information (1) and indicate whether there is no conflict of interest 

with the project applicant and/or collaborators (2), then submit the conflict of interest form (3). 

 

 

 

12.  Once the Declaration of Objectivity and Confidentiality form is completed and submitted, switch to the "My Evaluation Forms" section. 



 

 

 

 

 



 



 

 

13. After completing the evaluation, attach it to the form , press the button [Add]. 

 

14. Attach the file and confirm its successful attachment to the form. 

 

15. After attaching the evaluation, save the form by clicking the [Save] button, and then submit it by changing the status to 'Submitted' 

 



 
 

 

The status has been changed, and the evaluation has been submitted. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

If you have changed your device or need to restore your 2FA code, follow these steps: 

1. Click "Sign in with username and password". 

 

2. Then select "Forgot Your password?". 



 

 

3. You will receive a new password via email. 

4. Check your email and use the new password to access your account. 

5. After that, follow steps 3 and 4 from the previous instructions (i.e., enter the new password and follow the prompts to restore your 2FA code). 

By completing these steps, You will regain access to your account and be able to restore your 2FA code. 

 

 


